ACTVAC Inc Committee Meeting Minutes – April 2008
Minutes of the Committee meeting held on 16 April 2008 at Western District Rugby Union Club, Catchpole Street, Macquarie, ACT.

Present:
Chris Lang (Chair), Marian Blake, Rod Lynch, Rosemary Parker, Geoff Sims, and Jack Thackray.

1. Welcome

Meeting opened at 7.45pm.

2. Apologies

Peter Cullen, Audrey Gormley and Craig Wisdom.
3. Adoption of Agenda

Draft Agenda as circulated was agreed.
4. Minutes of previous meeting

Draft minutes of the previous Committee meeting held on 19 March 2008 were circulated to Members prior to the meeting.

Motion: The minutes be accepted as a true record.
Moved: Rod Lynch.  Seconded: Rosemary Parker.  Carried.
5. Actions arising from the previous meeting

Members updated the Committee on actions arising from the previous meeting (see Attachment A).
6. Correspondence

The list of correspondence (see Attachment B), as distributed to Members prior to the meeting, was noted by the Committee.
7. General Business

7.1 IT Website Upgrade
The Committee noted that the ACT Government grant needed to be spent by 30 June 2008, but considered that some further investigation of options was required.
7.2 Association Public Liability Insurance

The Committee noted that a quote is being sought.

7.3 Privacy Policy for ACTVAC Application and Entry Forms

Motion: That the following privacy statement be adopted for inclusion on ACTVAC membership application forms (hard copy and online membership forms and also on day registration forms) and on entry forms for any competition which may be open to persons who are not ACTVAC members (eg ACTVAC Championships).
Moved: Geoff Sims.  Seconded: Rosemary Parker.  Carried.

The rationale for adopting the privacy policy was:

· To conform with the ACTVAC Privacy Policy

· Relates to:

· NPP 1 – Collection

· NPP 2 – Data Quality
· NPP 6 – Access and Correction.
Privacy Statement

ACTVAC has adopted National Privacy Principles.  A copy of the ACTVAC Privacy Policy may be obtained from the Secretary (by email to secretary@actvac.com or by phone as advertised from time to time in Vetrunner magazine) or from the Club’s website www.actvac.com.au – go to Constitution/Reports then ACTVAC Policies.  To access personal information that the Club holds about you, contact the Secretary.

The Committee agreed that this information be combined with the waiver requirement and then sent to all subcommittees including organiser of the throwing handicaps and included on all existing forms.
7.4 ACTVAC Membership Numbers

The Committee noted that the current membership numbers were lower than at the end of 2007.  The numbers at the end of 2007 may have been high due to the change to a calendar year membership resulting in memberships being over an 18 month period.
The Committee agreed that the 2008-09 Committee should examine this issue in more detail, including examining a list of members that hadn’t renewed and consider whether renewal reminders should be sent out.

7.5 2007-08 Cash Payments

The Committee noted the list of cash payments for 2007-08 at Attachment C.

7.6 2008 AGM Preparations

The Committee noted that preparations for the 2008 AGM were on track.

7.7 ACTVAC Proposal to Regularise AMA Privacy Policy

The Committee noted AMA’s request for assistance to ensure that AMA’s privacy policy was compliant with national legislation and best practice.  This is to be considered in more detail at the next Committee meeting.

7.8 ACTVAC Preferred Option for AMA National Database

Following discussions with AMA, the Committee agreed to put forward a proposal to the next AMA AGM for a de-identified web based national database.
8. Reports
8.1 President’s Report

The President noted that there were possible plans to redevelop the AIS throwing areas which may impact on ACTVAC’s 2008-09 track and field activities.

The President reported on his attendance at the opening of the School Pacific Games and the Women’s and Girl’s Jogalong where he also presented medals to the placegetters.
8.2 Treasurer’s Report
The Treasurer’s Report detailing the Club's receipts and payments and bank reconciliation was circulated prior to the meeting.  During March 2008, total receipts were $3,325.47 and total payments were $11,577.02.  The reconciled cash account balances with the Commonwealth Bank and the St George Bank as at 31 March 2008 were $18,711.46 (does not include unpresented cheques of $6,291.50) and $61,967.83 (does not include March 2008 interest) respectively.
For 2007-08, total receipts were $52,227.26 and total payments were $88,267.54 (including $6,291.50 in unpresented cheques) and noting that $40,000 under expenditure was a transfer of cash from the Commonwealth Bank cash account to the St George Bank account.
Motion: The Treasurer's Report be accepted.
Moved: Rod Lynch.  Seconded: Geoff Sims.  Carried.

Motion: That payments listed at Attachment D to these minutes be approved.

Moved: Geoff Sims.  Seconded: Jack Thackray.  Carried.

9. Subcommittee Activities

9.1 Handicap Subcommittee
Motion: Purchase of batteries for the PA system.
Moved: Rosemary Parker.  Seconded: Rod Lynch.  Carried.

9.2 Finance and Administration

The Committee noted the following issues that were discussed at an ACT Government Case Management meeting (the approach for managing triennial sports grants):
· Relationship between the athletics organisations in the ACT

· Recruiting plans for new members
· Facilities.  Positive comments were made about the new Stromlo Park courses and criticism of the arrangements regarding the AIS (access, equipment etc)

· Requirement to put together a joint proposal for an ACT synthetic track.
10. Other Business

The Committee discussed a request to reschedule the November Run/Walk Handicap to avoid a clash with the School Pacific Games.  After consideration of the request, the Committee agreed to maintain the existing date for the Handicap.
11. Next Meeting
The next meeting will be on Wednesday, 14 May 2008 at Western Districts Rugby Union Club.

The meeting closed at 10.05 pm.

ATTACHMENT A

ACTVAC Committee Meeting – March 2008 – Actions Arising

	No.
	Issue
	Action
	Member
	Status

	8.1
	Association Liability Insurance
	Obtain quote
	Chris Lang
	Being progressed

	8.3
	IT Website Upgrade
	Facilitate Members Services Subcommittee consideration of this issue and invite Stuart Reid to participate
	Geoff Sims
	Completed

	10.2
	Triennial Grant
	Attend case management meeting on 9 April 2008
	Geoff Sims
	Completed

	11
	Waiver on ACTVAC Forms
	Develop appropriate wording
	Chris Lang
	Being progressed

	March meeting
	Competition Subcommittee
	Organise Race Director for Cross Country Championships
	Chris Lang
	Being progressed

	March meeting
	Competition Subcommittee
	Organise thank you for Chair
	Chris Lang to talk to Bryan Thomas
	Being progressed

	March meeting
	Insurance
	Work out ACTVAC insurance cost through AMA from annual reports/accounts
	Chris Lang
	Being progressed

	March meeting
	AMA and ACTVAC database 
	Draft reply to AMA re decision
	Geoff Sims
	Being progressed

	March and September meetings
	Anti-doping policy and Compulsory drug testing
	Develop anti-doping policy for ACTVAC.
	Geoff Sims
	To be progressed out of session

	March meeting
	Member protection policy
	Discuss the relevance of such a policy for ACTVAC with the ACT Government
	Chris Lang
	To be progressed out of session

	February meeting
	ACTVAC publicity
	Check what functions Doug Fry undertakes
	Roger Pilkington
	Being progressed

	February and November meetings
	Policy on new members
	Member Services Subcommittee to investigate and provide advice to the Committee
	Peter Cullen
	Being progressed

	February meeting
	Sponsorship
	Develop draft policy for Committee consideration
	Geoff Sims
	Being progressed

	November meeting
	Under 45 year olds on Member Services Subcommittee
	Feedback from Member Services Subcommittee
	Roger Pilkington/Peter Cullen
	Completed

	November meeting
	Membership of the ACT T&F Coaches Association
	Join the Association
	Craig Wisdom
	Being progressed

	July meeting
	Vetrunner
	Members Services Subcommittee to develop a monthly planner for Vetrunner
	Roger Pilkington/Peter Cullen/Geoff Moore
	Being progressed

	October meeting
	Archives
	Develop a proposal for website security and backup arrangements
	Chris Lang to liaise with Stuart Reid
	Being progressed

	
	Privacy and Membership Information
	Update membership form and website to include information about privacy policy
	Geoff Sims/Audrey Gormley
	Being progressed


ATTACHMENT B

Inward Email Correspondence – March-April 2008
	
	Date
	Circulated
	Details

	1
	25/3/08
	Y
	Stephanie Tooth ACT S&R – Information on the 2008 Recreation Summit (cc Geoff Moore)

	2
	1/4/08
	Y
	Trish Donoghue ACT Sports Medicine – SMA-ACT April newsletter (cc Geoff Moore)

	3
	4/4/08
	N
	David Maloney ACT S&R -  Reminder of Case management meeting for triennial funding recipients (forwarded to Geoff Sims, cc Chris Lang)

	4
	8/4/08
	Y
	Kim Polsen ACT S&R – Notice re postponing complaint resolution workshop (cc Geoff Moore)

	5
	4/4/08
	Y
	Lynne Schickert – AMA award recipients (cc Geoff Moore and Bryan Thomas)

	6
	3/4/08
	Y
	Wild Frontiers – China eclipse 2009 (cc Geoff Moore)

	7
	8/4/08
	N
	Helen Mains – Notification of change of address (Forwarded to Audrey Gormley to send to Mick Corlis)

	8
	4/08
	N
	Lynne Schickert – Letter re AMA’s position on request for access to ACTVAC’s database

	9
	9/4/08
	N
	Alan Duus – email to Chris Lang about meeting of the Non-commercial Users Stakeholder Forum on 17/4.


Inward Correspondence

	
	Date
	Sender
	Item/Action

	1
	3/08
	Masters Athletics WA
	Vetrun – March 08 edition – passed to Geoff Moore

	2
	4/08
	SA Masters Athletics
	SA Masters News – April 08 edition – passed to Geoff Moore

	3
	4/08
	Masters Athletics WA
	Vetrun – April 08 edition – passed to Geoff Moore

	4
	9/4/08
	David Maloney ACT S&R
	Acquittal reminder for triennial grant – passed to Geoff Sims


Outward Correspondence

	
	Date
	Sender/Recipient
	Details

	1
	20/3/08
	President/OAMPS Insurance Brokers
	Acceptance of insurance quote

	2
	27/3/08
	President/OAMPS Insurance Brokers
	Email notification of ACTVAC’s cheque being sent for insurance

	3
	8/4/08
	President/Hazel McDonald AMA
	Request for AMA policy about payment of fees

	4
	8/408
	President/Lynne Schickert AMA
	Email response to 8 above re AMA’s position on request for access to ACTVAC’s database

	5
	10/4/08
	President/Lynne Schickert AMA
	Email response to 8 above re AMA’s position on request for access to ACTVAC’s database enclosing formal letter response, ACTVAC privacy policy and reasons for ACTVAC’s decision

	6
	10/4/08
	President/Alan Duus
	Thanks for advice and cc to Committee for input


ATTACHMENT C

CASH PAYMENT 1 APRIL 2007 – 31 MARCH 2008
	Date
	Payee
	Amount ($)
	Purpose

	26-May-07
	J Hardy
	29.95 
	Refill of Gas Bottle for throwing Handicap

	23-Jun-07
	T Thomas
	20.00 
	Hooks for Container

	21-Jul-07
	A Scott
	20.00 
	Ribbons for medals for Cross Country Championships

	18-Aug-07
	J Hardy
	16.00 
	Removal of Rubbish from Masson St

	24-Sep-07
	R Hillhorst
	20.40 
	Postage and admin costs

	25-Oct-07
	K Sims
	12.65 
	Fruit at track 25/10/2007

	11-Jan-07
	K Sims
	7.30 
	Fruit at track 01/11/2007

	8-Nov-07
	A Scott
	53.00 
	Wine for Volunteer draw at track each week

	8-Nov-07
	A Gormley
	20.00 
	Postage Stamps

	8-Nov-07
	K Sims
	13.20 
	Fruit at track 08/11/2007

	15-Nov-07
	A Scott
	15.20 
	Fruit at track 15/11/2007

	29-Nov-07
	A Scott
	12.00 
	Stationery

	29-Nov-07
	K Sims
	8.60 
	Fruit at track 29/11/2007

	6-Dec-07
	A Scott
	125.00 
	Toner

	6-Dec-07
	K Sims
	4.70 
	Fruit at track 06/12/2007

	13-Dec-07
	K Sims
	9.15 
	Fruit at track 13/12/2007

	20-Dec-07
	R Hillhorst
	14.35 
	Stamps and envelopes

	20-Dec-07
	A Scott
	50.00 
	Wine for Volunteer draw at track each week

	3-Jan-08
	K Sims
	4.30 
	Fruit at track 03/01/2008

	10-Jan-08
	K Sims
	7.00 
	Fruit at track 10/01/2008

	10-Jan-08
	J Thackaray
	14.50 
	Pens for track markings

	17-Jan-08
	R Hillhorst
	20.00 
	Stamps 

	24-Jan-08
	K Sims
	7.80 
	Fruit at track 24/01/2008

	31-Jan-08
	K Sims
	11.50 
	Fruit at track 31/01/2008

	31-Jan-08
	A Gormley
	43.00 
	Postage Stamps

	7-Feb-08
	K Sims
	5.50 
	Fruit at track 07/02/2008

	10-Feb-08
	J White
	102.00 
	Sprint Marathon Relay expenses – Net cash given to bank

	14-Feb-08
	J Thackaray
	8.95 
	Pens for track markings

	14-Feb-08
	J Thackaray
	19.10 
	Sprint Marathon Relay trophies

	14-Feb-08
	K Sims
	9.90 
	Fruit at track 14/02/2008

	21-Feb-08
	K Sims
	6.00 
	Fruit at track 21/02/2008

	25-Feb-08
	R Hillhorst
	8.60 
	Stamps and envelopes

	28-Feb-08
	A Scott
	10.40 
	Pins fir Championships

	17-Mar-08
	R Hillhorst
	5.25 
	Envelopes

	17-Mar-08
	R Hillhorst
	132.55 
	Paint for Container at Masson St

	13-Mar-08
	T Thomas
	7.95 
	Biscuits for T&F 13/3/2008

	14-Mar-08
	T Thomas
	12.85 
	Tea Coffee Milk Championships

	13-Mar-08
	K Sims
	7.70 
	Fruit at track 13/03/2008

	13-Mar-08
	A Scott
	23.60 
	Turkey Handicap Prizes

	
	TOTAL
	919.95
	


ATTACHMENT D
ACT VETERANS ATHLETIC CLUB INC

PAYMENTS

March 2008
	Cheque No.
	Payee
	Amount ($)
	Purpose

	445170
	J Hardy
	98.20 
	Signs 

	445171
	Val Chesterton
	479.20 
	T&F Championships supplies for volunteers

	445172
	J Hardy
	31.95 
	Gas Bottle

	445173
	Geoff Moore
	120.00 
	Postage of membership cards

	445174
	Cbr Trophy Centre
	24.05 
	Sprint Marathon Relay engraving

	445175
	ICP
	522.50 
	Vetrunner Printing March 08

	445176
	MPN
	160.00 
	Childminding February Handicap

	445177
	Australia Post
	123.00 
	Renewal of P O  Box

	445178
	Action Sportswear
	893.50 
	Uniform Purchases

	445179
	John Suiter
	49.20 
	Tea etc for T&F

	445180
	MPN
	140.00 
	Childminding January Handicap

	445181
	Trophylink
	695.00 
	Trophies T&F Presentations & Women’s and Girls

	445182
	Australian Sports Commission
	1,275.00 
	Hire of track February

	445183
	Australia Post
	118.54 
	Vetrunner Postage- February

	445184
	Tony Booth
	306.40 
	Nov Drinks Run/Walk Handicap

	445185
	Go Troppo
	60.00 
	Fruit for handicap - January

	445186
	Aust Masters Athletics
	4,123.00 
	589 members @ $7

	445187
	OAMPS
	2,197.39 
	Insurance to 31 March 2009


Accounts for Approval to Pay

	Payee
	Amount ($)
	Purpose

	Go Troppo 
	60.00 
	Fruit at February Handicap

	Koomarri 
	189.81 
	Feb/March Vetrunner Packaging

	ACT Cross Country Club 
	256.30 
	Membership Card Printing

	ICP 
	436.70 
	Printing of April 08 Vetrunner

	MPN 
	160.00 
	Mar 08 Childminding at Handicap

	Australia Post
	153.22 
	Mar 08 Posting of Vetrunner

	Greg Gilbert 
	134.00 
	Hammer Repairs

	Geoff Sims 
	27.06 
	Address labels
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